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[MEETING TITLE]
Meeting Group Detailed Description
	Date & Time:
	

	Location:
	

	Present:


	

	Not Present:

	

	MINUTES
	Item Description

	1. Agenda Approval: 


	

	2. Past Meeting Minutes Approval – Meeting Date:

	

	3. Items from Past Meeting Minutes – Meeting Date: 

	

	4. Meeting Minutes
a) Item One
· One
· Two

b) Item Two
· One

· Two 

c) Item Three
· One
· Two 

1. Two A
2. Two B

	

	5. Additional Business

	

	6. Adjournment
The next Strategic Planning Retreat will be held on Saturday, June 4, 2005 

Adjourned:  [Time]
Recorded by:  [Name]

	

	7. Next Scheduled Meeting
Date: 
Time:
Location:

	


Confidential
Visit: www.meetingsense.com 

29/09/2007
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