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	MEETING MINUTES TEMPLATE
Saturday, September 29, 2007




Minutes Title: ____________________

Minutes Time: ____________________
Minutes Location: ____________________

Minutes Organizer: ____________________

Present: 
________________________________________________________________________

Apologies: 

________________________________________________________________________

…………………………………….

Welcome & Introductions:
· One

· Two
MEETING MINUTES:
Previous Minutes Summary: 
Meeting Issues:
1. One
2. Two

Next Meeting Date: _____________________
Location: __________________________
Organizer: ……………………………….

Scribe: …………………………….

A signature from an organization official indicates approval of the information contained herein.
_______________________________

________________
Signature:





 Date :
Confidential
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9/29/2007
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