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	Meeting Organizer: <Name> 
Meeting Location: <Location>
School District: <Name>
School #: <#>



School Meeting Minutes

<School name> <Meeting Name> Minutes Record
9/29/2007 2:37:01 PM
Presiding Chair
<Name> at <Time>

Meeting Participants
	Attendees
	Did Not Attend

	
	

	
	

	
	

	
	

	
	

	
	


Minutes Approval 

<Name>, <Title>
Board Notes
Committee Notes
Budget Discussions
Principal’s Report
New Business  

· One
· Two

· Three

Committee Reports

1. <Topic>
2. <Topic>
3. <Topic>
4. <Topic>
Committee Announcements

Next Meeting
Date:  <Date> <Time> <Location>
Topic: <Meeting Topic>

Goal:  <Meeting Goal>
Adjournment
Committee & Board Approval

____________________________

Board Approval

____________________________

Committee Approval

Confidential
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